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Role: Real Estate  Development Associate
Reports To: Director of Projects and Property
Status: Part-Time, Non-Exempt

About the Organization

Partnership in Property Commercial Land Trust (PIPCLT) is a nonprofit organization working to preserve and expand commercial ownership opportunities for Black, Indigenous, and other communities of color in the Twin Cities.

Our Mission:
PIPCLT’s mission is to prevent commercial displacement and create pathways to collective ownership for historically excluded entrepreneurs and communities. We do this by acquiring, holding, and stewarding commercial real estate in trust — ensuring that local business owners and cultural organizations have long-term, affordable access to space in the neighborhoods they helped build.

Our Values:
· Equity: We center racial and economic equity in all our work, challenging systems that perpetuate exclusion and displacement.
· Collaboration: We partner with communities, entrepreneurs, and mission-aligned institutions to create sustainable impact.
· Stewardship: We hold assets for the collective good — preserving affordability and access for future generations.
· Innovation: We pursue creative financial and ownership structures that expand community control of commercial property.
· Accountability: We act with integrity, transparency, and respect in service of the communities we exist to support.

PIPCLT is building a culture rooted in collaboration, equity, and innovation. Our team works closely with community partners, local governments, and mission-aligned developers to shape an inclusive commercial real estate ecosystem that centers community wealth and sustainability.

Position Summary

The Development Associate plays a key role in supporting the planning, coordination, and execution of PIPCLT’s commercial real estate development projects. This position provides administrative, financial, and project management support across all phases of development — from site acquisition and due diligence through construction and lease-up.

The ideal candidate is a mission-driven, detail-oriented professional with strong analytical, organizational, and communication skills, and an interest in real estate development, affordable commercial space, and equitable ownership models.

Key Responsibilities

Project Coordination
· Support multiple real estate development projects from inception through completion and occupancy.
· Develop and maintain project schedules, checklists, and critical path timelines.
· Coordinate due diligence, permitting, and entitlement processes with consultants, lenders, and public agencies.
· Assist in preparing materials for funding applications, presentations, and internal reports.
· Manage documentation and maintain organized electronic files for all active projects.
Financial Analysis & Reporting
· Develop and update project proformas to assess feasibility and inform design and financing decisions.
· Support preparation of budgets, funding applications, and investor reports.
· Review financial documents and assist with the draw process for lenders and funders.
· Conduct preliminary market and site analyses to evaluate new opportunities.
Stakeholder Engagement
· Serve as a liaison for PIPCLT with community partners, municipalities, and development team members.
· Assist in planning and facilitating public meetings, stakeholder briefings, and project events.
· Prepare presentations and visual materials for funders, partners, and community audiences.
· Support relationship-building with developers, contractors, and public-sector partners.
Process Improvement & Organizational Support
· Contribute to process improvement efforts, including developing standardized tools, templates, and SOPs.
· Participate in internal meetings, strategy sessions, and cross-department initiatives.
· Support other real estate or organizational projects as assigned.

Qualifications

Required
· Bachelor’s degree in real estate, urban planning, finance, business, or related field; or equivalent professional experience.
· At least two years of work experience in real estate development, affordable housing, or community development.
· Strong analytical and financial modeling skills, including proficiency in Excel and project budgeting.
· Excellent written and verbal communication skills, with ability to present information clearly to diverse audiences.
· Proven ability to manage multiple priorities and meet deadlines in a dynamic, mission-driven environment.
· Strong interpersonal skills and comfort collaborating with internal and external partners.
Preferred
· Knowledge of local, state, and federal community development finance programs (e.g., LIHTC, NMTC, CDBG).
· Experience with commercial or mixed-use real estate projects.
· Understanding of entitlement, permitting, and construction management processes.
· Commitment to racial equity, economic justice, and community wealth-building.

Compensation and Benefits

Salary commensurate with experience and qualifications. 

How to Apply

To apply, please submit a resume and cover letter outlining your experience and interest in the role to careers@pipclt.org. Applications will be reviewed on a rolling basis until the position is filled.
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